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PESTICIDE RECERTIFICATION COURSE APPLICATION 
 

You will find this application on our website at www.pcpnj.org.  Please fill it out completely, save it and then send it 
to:  stephen.bross@dep.state.nj.us (as an attachment to an email). 

 

COURSE TITLE 
 

NEW JERSEY COUNTY 

NAME OF FACILITY & FULL ADDRESS WHERE COURSE WILL BE HELD   
 
 

DATE(S) OFFERED 

ORGANIZATION/SPONSOR(S) OFFERING COURSE 

COURSE OPEN TO THE PUBLIC?   Yes ___        
 
                                                               No  ___    

 CATEGORIES REQUESTED: 

IS THIS COURSE IDENTICAL TO A COURSE FIRST APPROVED WITHIN THE PAST 3 YEARS? 
 
No_____             Yes _____     If Yes, List Course Number:     

TARGET AUDIENCE: 
 
 
ANTICIPATED NUMBER OF ATTENDEES  __________ 

COURSE DURATION, BRIEF DESCRIPTION AND OBJECTIVES 
 
COURSE DURATION:                                                                                           COURSE START TIME:                                  COURSE END TIME: 

LIST ALL BREAKS IN CLOCK TIMES: 

BRIEF DESCRIPTION & COURSE OBJECTIVES: 

 

 

YOU MUST ATTACH YOUR COURSE AGENDA.  A DETAILED DESCRIPTION OF EACH TOPIC IS REQUIRED.  INCLUDE START AND STOP 
TIMES FOR EACH TOPIC/SPEAKER.  ALL BREAKS AND MEAL TIMES MUST BE SHOWN.  INCLUDE A DESCRIPTION OF THE METHODS THAT 
WILL BE USED TO ENSURE THAT ONLY ATTENDEES WHO SIT FOR THE ENTIRE COURSE RECEIVE A COURSE CERTIFICATE. 

NAME OF INSTRUCTOR(S), TITLE AND EDUCATIONAL DEGREE:   
1.  
 
2. 
 

3. 
 
4. 
 
5. 

CERTIFICATION:  I agree to ensure that this training course will be conducted according to the standards set forth in the Course Sponsor Instructions.  I understand the 
credits assigned to this Pesticide Recertification Course are based on the agenda information and may be adjusted by Bureau of Licensing and Pesticides Operations staff 
based on actual course content.  I will notify the Department of all changes to the attached agenda at least 2 business days prior to date of course.  I understand that 
submitting information for pesticide training course approval is a legal process.  Falsification by a course sponsor responsible for the information provided, and/or failure 
to conduct the training as pre-approved, may result in the withdrawal of course approval, not only for the submitted course, but also for future courses, and that the 
Department reserves the right to pursue further legal remedies. 

NAME OF PERSON RESPONSIBLE FOR THIS COURSE 
 
 
 

DATE 

PRINT NAME, ADDRESS, TELEPHONE NUMBER, AND E-MAIL ADDRESS OF SPONSOR’S CONTACT PERSON FOR THIS COURSE: 
 
 
 
 
 
CONTACT’S EMAIL ADDRESS: 

    
              Rev1 – 6/14/13 

NOTE:  THIS APPLICATON MUST BE 
SUBMITTED AT LEAST 25 DAYS PRIOR 
TO COURSE OR PUBLICATION DATE 



                                                                                                                                                                           
  
 

NJ PESTICIDE RECERTIFICATION COURSE SPONSOR INSTRUCTIONS 
State of New Jersey 

Department of Environmental Protection 
Bureau of Licensing and Pesticide Operations 

Mail Code 401-04E 
PO Box 420 

Trenton, NJ 08625-0420 
 
 

ADVANCE NOTICE 
 
Applications for pesticide applicator recertification courses must be submitted at least 25 days prior to the commencement or publication date of the course 
to allow sufficient time for review, approval, and return of course approval documents to the sponsor.   
 
APPLICATION PROCESS 
 
The course sponsor must submit the course application and supporting documents to: stephen.bross@dep.state.nj.us or by mail to: New Jersey Dept. of 
Environmental Protection Bureau of Licensing and Pesticide Operations at address above. The request for course approval must include: 

• A completed Pesticide Recertification Course Application. 
• A detailed course description with time of training in each subject.  Applications without adequate subject detail will be returned. 
• A program agenda that includes start/stop times (e.g. 10:00-10:30) for each topic or speaker as well as any breaks or meals must be shown.  
• A valid photo ID is required for admittance to any course. 
• Copies of all materials to be handed out at the course, if requested by DEP, as soon as possible. 
• A draft copy of the course announcement if one is to be sent to prospective attendees. 

 
RECERTIFICATION COURSES 
 
Applications for pesticide recertification courses submitted for credits will be evaluated on the basis of subject matter presented and time devoted to the 
topic.  Credits are assigned to specific categories or subcategories of certification or as Core credits, depending on the topic. One credit is awarded per 
half-hour of instruction. 
 
APPROVAL PROCESS 
 
The course application (including outline and agenda) will be reviewed by the Bureau of Licensing and Pesticide Operations.  If approved, course number(s) and 
appropriate credits will be assigned.  A course should be offered only as approved by DEP in advance, based on the course application submitted to DEP.  
Sponsors cannot modify the course after DEP has assigned a course number and credits. 

   . 
DUAL COURSES (TRAINING/RECERTIFICATION) 
 
These courses are for recertification and pre-exam training purposes. For recertification purposes, one NJDEP course number will be assigned to said course. For 
the purpose of pre-exam training pertaining to Core and/or Category, Training Certificates will be awarded for those attending the entire course. Do not issue a 
training certificate to an applicator attending for recertification credit. For those attendees for recertification purposes, a Recertification Course Attendance Receipt 
should be issued at the conclusion of the course. The Training Certificate or Course Attendance Receipt will be provided by NJDEP.  
 

                  COURSE SPONSOR RESPONSIBILITIES 
      

The sponsor of a pesticide applicator recertification/training course plays a key role in ensuring the integrity of the recertification/training process.  Before the course 
starts, 

www.pcpnj.org/bpo-recert.htm

Stephen.bross@dep.state.nj.us using the following file name protocol: 

the sponsor must confirm the identity of all students by presenting a valid photo ID. The sponsor shall require all certified pesticide applicators to also provide 
their name, pesticide license number, and birthdate on the ”Pesticide Applicator Recertification Course Attendance Form” supplied by the Department. The sponsor is 
responsible for submitting this form with the associated course number in electronic format available at ( ). Forms must be received by 
the NJDEP within 14 days following the course completion to avoid delay in processing applicator credits. The Pesticide Application Recertification Course 
Attendance Form is an Excel spreadsheet and must be emailed to 
 
    File Name: NJCourseAttendance00000 (zeroes are to be replaced with the actual course number that was approved and assigned by the NJDEP). 
    (For example, the file name for course number 20124 would be NJCourseAttendance20124). 
 
It is recommended that the sponsor retains the original course sign-in sheet with signatures and be kept on file for a minimum of 5 years. Although it is the 
Applicator’s responsibility to maintain their own records, we recommend the sponsor keeps them in the event they are lost or misplaced. Appropriate controls must be 
used to ensure that only the attendees who sit for the entire course as approved by the NJDEP, receive a recertification course attendance receipt and are included 
on the electronic Pesticide Applicator Recertification Course Attendance Form to receive credits. The sponsor must have sufficient staff present to monitor the 
audience and supervise the attendance sign-in process.  

 
Attendees who arrive after the start of the first course topic or leave before the end of the last topic shall not be issued a course certificate.  
 
In addition to the responsibilities outlined above, the course sponsor must submit any required or requested information to DEP in a timely manner and 
immediately notify the Department of any proposed changes to the approved course content, structure, time, date, and/or location. 
 
MONITORING OF PESTICIDE RECERTIFICATION COURSES 
 
DEP & USEPA pesticide staff routinely monitors pesticide courses for content, time allocated to topics, etc.  As a condition of course approval, sponsors must grant 
DEP/USEPA pesticide staff access to monitor any approved course and waive registration fees for DEP/USEPA pesticide staff. 
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